Owen County Schools

Title Programs - Request for Resources/Supplies
This form is to request Title funding for staff development activities.

1. Requestor is to complete form and forward via e-mail to Principal/Supervisor.  

2. Please also submit information related to conference to Leslie Robertson after Principal/Supervisor has approved (i.e., conference agenda, etc.)
Requestor’s Name        

Requestor’s Position   FORMDROPDOWN 

School/Office   FORMDROPDOWN 

Date & Time of Workshop/Conference      

Title of Session:                  Location      




Organization Offering PD      

Contact #      

Funding Source  FORMDROPDOWN 

Objective(s) of purchase (include how it relates to your Professional Growth Plan/Needs):

     
Registration Fee      
Estimated Cost of Mileage (include Lodging & Meals if overnight stay is involved)      
Approval of Workshop:
All workshops/conferences must be pre-approved at least two weeks prior to the scheduled date by the appropriate Supervisor and Director of Federal Programs to ensure alignment with school system policies and instructional priorities articulated in the school’s/district’s Needs Assessment and/or Consolidated Plan.
1. System-wide workshops and other forms of systemic staff development must be pre-approved by the Director of Federal Programs.
2. Regional workshops should be approved by the Director of Federal Programs.

3. School-based workshops and other staff development activities should be approved by the Principal and Director of Federal Programs.  Principals are to seek approval by the appropriate Director if a professional development activity is funded by another program.

Name of Participant:      




Date:      
Approval – Principal:      




Date:      
Approval-Director of Federal Programs:      


Date:      
